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You must first complete the 2012 RPPR before you create the Plan Summary.  
To proceed, click “Create New Report.” 

5/20/2013 5/15/2013 



Type in the year, 2012, select the report type, and click “Continue.” 
 
 

2012 



You must complete all fields with an asterisk(*) before proceeding 
to Section B of the Plan Summary. 
 



After completing Section A, click “Continue” to go 
to Section B. 

Pay attention to 4.a and 4.b as 4.a is to determine 
how many pages of Section C’s and 4.b is to 
determine how many Section D’s will be. 



When using the system for the first time, this screen will be blank. 
Click “Add Substance” to add the substance(s). 



These substances populate from the RPPR Section B. 
You must select all of them and click “Return.” 



Complete the facility’s five-year USE and NPO reduction goals and click “Continue.” 



The goals are checked against the numbers reported in Section B of the RPPR 
for USE and NPO.  In this example, there is a discrepancy with the RPPR. 



Correct the goals and click “Continue.” 



Note: In this example two rows were automatically created based on the answer to 
Question 4 of Section a.  The Folder is for both Section C and D and automatically 
updates the status of both columns as you enter data.   



To proceed to Sections C & D from the folder select the Process ID and click 
“Modify Selection.” If you select a targeted process, the system will 
automatically queue Section C and D for that process. 

Do not use punctuation 
or spaces in the ID. 



To add the 
substances used 
in this process, 
click “Add 
Substance.”  You 
will only be able 
to add those 
substances 
reported in 
Section B of the 
RPPR.  

PROCESS1 



Select the substance(s) related to this process 
and click “Return.” 



Check to 
make sure 
you have 
all the 
substances 
associated 
with this 
process. 
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Since 
PROCESS2 
is not 
targeted, 
you will not 
be 
prompted to 
complete 
Section D. 



This Folder shows the status of Sections C and D. 



If the number of targeted processes is not the same 
as reported in Section A 4.a or 4.b, you will see this 
error. 



If Section A  4.b 
is correct, change 
the field to “Yes”, 
select the radio 
button for the 
process, and click 
“Modify 
Selection.” 

If the mistake is in 
Section A, select 
“RPPR and Plan 
Summary Folder” from 
the “Reporting Tools” 
dropdown menu.  Do 
not use the “Back” 
button.  
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Once Sections C and D are completed, click “Continue” to proceed to the 
“RPPR and P2 Plan Summary Folder” for Certification.  



The P2 Plan Summary 
Status will change to 
“Awaiting Certification” and 
is ready for submission.   
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5/20/2013 
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Certification and Submittal: 
Click on “Certification and Submittal”  or under Reporting Tools on the left tool 
bar. 
NOTE: You may submit multiple years and report types under one submission 
certification. 
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Certification and Submittal (continued): 
 
Select the report(s) that you want to certify and click “Continue.” 
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Did you make any changes to the RPPR after completing the 
P2 Plan Summary? – Some data may not be valid if you did! 

  (Note: This is specific to a  reporting year.) 
Click “Certify” after reading the text. 



Read and check all 
applicable Certification 

Statements. 

Type in Certification PIN 
and Title of certifying 

individual.  Then click the 
“Certify” button. 

2012 
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If you don’t have a certification PIN (or you have 
forgotten your old one), you need to click “Request PIN” 

in your User Profile in the Request Cert PIN sub-tab.  
(Check your address where the Cert PIN will be emailed.) 



The certification and submittal has been successful 
when you see this page.   



Printing or Viewing your Report 
       To print (or view), click the View or Printer Icon in front of the report title. 
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Pollution Prevention Plan Summary Submitted 

5/20/2013 

5/20/2013 



You can print (or view) the entire report by clicking, “View/Print All.” 

To print one or more sections, check the box(es) and click 
“View/Print Selection.” 
 
Note: If your report is not yet complete, error messages may 
appear in your printout. 
 

2012 



At this point, use the standard printing options on your Internet browser.  After printing, this 
is the one time you may use the “Back” button on your browser.  You will be returned to the 
“View/Print Selection” window.  From here you may print additional sections of the report, 
log out, or select any other option from the drop-down lists. 

2012 



 

Office of Pollution Prevention  
and Right to Know 

(609) 777-0518 



Questions? 


	Pollution Prevention (P2)�Plan Summary��e-Reporting�����Fu-Grand Lin��May 8, 2013
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14
	Slide Number 15
	Slide Number 16
	Slide Number 17
	Slide Number 18
	Slide Number 19
	Slide Number 20
	Slide Number 21
	Slide Number 22
	Slide Number 23
	Slide Number 24
	Slide Number 25
	Slide Number 26
	Slide Number 27
	Slide Number 28
	Slide Number 29
	Slide Number 30
	Slide Number 31
	Slide Number 32
	Slide Number 33
	Slide Number 34
	Slide Number 35
	Slide Number 36
	Slide Number 37
	Slide Number 38
	Slide Number 39
	Slide Number 40
	Slide Number 41

